
Part-Time Art Educator Job 
at Minnetonka Center for the Arts 

 
Job Title: Independent Contractor / Art Educator k-12 
Job Type: Part-time  
 
Application Deadline: 12/15/2007 
 
Employer Name: Minnetonka Center for the Arts 
Address: 2240 North Shore Drive, Wayzata, MN 55391 
Phone: 952-473-7361 
Fax: 952-473-7363 
Website Address: www.minnetonkaARTS.org 
Information: info@minnetonkaARTS.org 
 
 Contact Person: Leah Hughes, Children & Youth Program Director 
Email: lhughes@minnetonkaARTS.org 
Phone: 952-473-7361, extension 26 
 
The Minnetonka Center for the Arts is a non-profit community based organization 
providing instruction in the visual arts. Founded in 1952, the Art Center has been offering 
community and educational access to Minnesotans throughout the western suburbs, Twin 
Cities, and beyond. Our students gain knowledge and appreciation of the arts through 
affordable hands-on studio instruction and special events. We offer high-quality visual 
arts programming to children ages 5-12, teens ages 12-18, and adults of all ages with 
varying interests, abilities, and levels of experience. 
 
 Our Mission 
 
In the belief that the visual arts are indispensable to a healthy community, it is the 
mission of the Minnetonka Center for the Arts to provide teaching excellence, quality 
exhibitions and cultural enrichment for people of all ages, interests and abilities. 
 
  
Minnetonka Center for the Arts provides: 
 
·         Educational programming for all ages and skill levels. The Art Center offers 
educational opportunities year-round, six days a week, daytime and evening in drawing, 
painting, sculpture, woodworking, ceramics, fibers, photography, printmaking, glass and 
associated arts.   
 
·         Outreach Programs for local schools, groups and organizations. The Art Center 
collaboratively develops basic through advanced level courses, projects, and special 
events to facilitate and enrich cross-disciplinary and visual arts study. 
 



á         Tours of our facility and current exhibitions for groups of up to 35 participants. All 
ages are welcome. 
 
á         Exhibition Program providing 10-12 different shows a year including faculty, 
juried, invitational, and student exhibitions. The Art Center houses three different 
exhibition spaces including the 3,000 square foot Laura H. Miles Gallery, the Henrietta 
Murphy Lecture Room, and an Art Wall Gallery. 
 
á         State-of-the-Art Facility with specialized studios for sculpture, woodworking, 
painting, ceramics, photography, fiber arts, and multi-purpose rooms for drawing, 
printmaking, jewelry, glasswork, and many other art forms. 
 
  
 
Job description 
 
The Independent Contractor / Art Instructor will work with the Executive Director and 
the Children & Youth Program Director to prepare and execute visual arts classes to 
school age visitors and the community. 
 
 Independent Contractor(s) / Art Instructor(s) will be expected to: 
 
(1) Research themes and subjects for classes 
 
(2) Prepare all materials and project examples for classes in advance 
 
(3) Follow set curriculum (when applicable) and provide high-quality instruction for 
outreach classes and special projects, primarily with students ages 5-18 
 
(4) Create curriculum and submit lesson plans for classes and workshops (when 
applicable) 
 
(5) Submit purchase order forms and order materials for classes when needed. Do this in 
advance so materials are ready for the first class 
 
(6) Oversee the safe use of the studio, materials, and equipment during classes 
 
(7) Help promote the visual arts and the Minnetonka Center for the Arts to young people, 
schools and the community 
 
(8) Help with other projects as needed 
  
Job requirements 
 
Independent Contractors / Art Instructors must hold an Associates degree, Bachelor of 
Arts, Bachelors of Fine Arts, or a Bachelor of Science degree in Art Education. 



Instructors must be able to commit to scheduled class hours and dates. Some Saturday 
hours may be required for community events. Some teaching experience is helpful, but 
dependability, initiative, organization, creativity, and strong interpersonal skills are 
paramount. 
 
  
Work Schedule: 
Series classes, workshops and outreach classes take place during regular business hours. 
Most classes, workshops and outreach are between 1.5 and 3 hours long and can run 4-8 
weeks in length (there is flexibility with the schedule depending on the nature of the 
partnership and project). 
  
Regular Business hours:     Monday, Friday, and Saturday from 9:00am Ð 5:00pm 
Tuesday - Thursday from 9:00am Ð 9:00pm 
 
  
Occasional Saturday hours may be required for community events. 
 
 Compensation: Instructor pay ranges from $12.00 to $25.00 per contact hour (hours 
actually teaching). Instructors are paid some preparation time. Instructor pay level is 
dependent on experience. Other instructor perks include; a 50% discount on Art Center 
classes and workshops during the time you are teaching, invitations to Art Center special 
events and exhibitions, opportunity to exhibit in galleries at the Art Center, opportunity to 
sell work in our retail space, free parking, and the experience of being a part of a 
professional and reputable art center. 
 
 Note: Instructors must have reliable transportation. 
 
TO APPLY 
Please submit: 
1.       Letter  of interest 
2.       Resume 
3.       L ist of three references 
4.       Background checks are per formed on all hired independent Contractors / Ar t 
Educators before class star t dates. 
 
 
Leah Hughes 
Children &  Youth Program Director  
Minnetonka Center  for  the Ar ts 
2240 Nor th Shore Dr ive 
Wayzata, MN 55391-9347 
P: 952-473-7361, extension 26 
lhughes@minnetonkaarts.org 
  
 



  
 


